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Aims of the Garfield North Outdoor Education Centre Inc.
Registered number: AO035120L

e to provide facilities for the provision of outdoor education programs for the students of
the member schools, particularly at Garfield North

e to develop and maintain these facilities
e to provide outdoor education programs for students of the member schools

e to provide professional development programs for the staff of the member schools and
other interested persons

e to publish and distribute handbooks and other documents concerning the aims

e to foster increased awareness of outdoor education within specialist schools and the
broader community, with special emphasis on providing for disabled people and on safety
aspects

e to raise funds for the aims and maintain appropriate records of all financial transactions

e to develop and maintain mutually productive and rewarding relationships with the residents
within the immediate vicinity of the facilities

Garfield North Outdoor Education Centre Inc. operates the Garfield North Outdoor
Education Centre on behalf of its nine member schools - Ashwood, Bulleen Heights, Dandenong
Valley SDS, Emerson, Frankston SDS, Yarra Rangers SDS, Marnebek, Monash SDS, Springvale
Park SDS, all Victorian DET specialist schools.

Representatives from the member schools elect a Committee at the Annual General Meeting
held in October. The Committee is responsible for the day-to-day running of the camp. The
current Garfield North OEC Committee is:

Name Office/Role School Work Phone
Neisha Gange President/Maintenance Ashwood School 9808 7444
0423 158 419
Maintenance
Helen Hatherly Vice President Volunteer
Victoria Ferguson Secretary Dandenong Valley SDS 9704 4800
Mary Davern Treasurer Frankston SDS 9789 6844
Victor Lim Committee Member Bulleen Heights School 9852 1631
Kaye Molyneux Committee Member
Tony Thomas Volunteer
Heather Jackson Volunteer
Stuart Cordy Volunteer
Julian Moloney Volunteer
Julian Collas-Smith Volunteer
Glenys Stevenson Volunteer
Cathy McDonald Volunteer
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INFORMATION:

Location:

Garfield North Outdoor Education Centre is situated on a tfwo-acre treed site approximately
75 kilometres east of Melbourne. The camp is located at 335 Garfield North Road which runs
to the north off the Princes Highway between Pakenham and Drouin. (Melways ref. 912 S6)
The turn off is on the left just past Gumbuya Park coming from the City and the camp is about
four kilometres along the Garfield North Road on the western side, just past Wright Road.

Garfield North Outdoor Education Centre is 10 minutes drive from the Bunyip Medical Centre

(11 Abeckett Rd Bunyip) and 25 minutes drive from Warragul Hospital (41 Landsborough St
Warragul).

Facilities:

The camp has as its basis the old Garfield North Primary School built in 1888. This is 'The
Bunkhouse’ building and it forms the kitchen, dining and lounge area. In 1977, an extension
was added to include dormitory accommodation for up to sixteen campers. There is staff
accommodation for four. There are separate student and staff bathrooms, including bath,
shower and toilet facilities designed for persons with a physical disability.

The facilities have mains electricity, mains hot and cold water and heating in the lounge and
the dormitory area.

A recreation building 'The Barn' is available for campers to use. This is also our shelter in
place/ place of last resort in the event of a storm or bushfire.

Telephone:

The camp's phone number is 5629 2638.
All schools must bring a mobile phone to camp which must be carried at all times. Ensure
you also bring a charger for the phone.

Camp Requirements:

All groups need to provide their own food supplies, pillow slips, sheets or sleeping bags, tea
towels, towels and a first aid kit. Blankets and pillows are provided.

First Aid Responsibility:

The school is responsible for assessing the first aid needs of the group and providing the
necessary first aid equipment and training. There are NO first aid supplies kept at the
camp.
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For Urgent Maintenance Issues (or general questions):

Should you require assistance or have any questions, call the Garfield North OEC.

Committee President, NEISHA GANGE on 0423 158 419. Please call this

number for urgent maintenance issues too.

Local Contacts:

SES (Flood, storm and earthquake) 132 500
WorkSafe Victoria 1800 136 089
Police Station Bunyip 56295205
Pakenham 59452500
Hospital/s Warragul 56230611
Casey 87681200
Electricity Simply Energy 138 808
Emergency: 131 799
Water Corporation South East Water 132 812
Emergency: 132 812
Local Government Cardinia Shire 1300 787 624
Doctor Bunyip Medical Centre 5929 5111

For Fire/Ambulance or Police Emergency - Ring 000

Care of the Camp:

Remember that Garfield North is YOUR camp and therefore take the utmost care of the
facilities and grounds. It is expected that all groups using the camp will pay for any breakages
and damages caused by them. Notification of items requiring attention can be made on the
Camp Report Form or, if it is urgent, by telephone to the Camp Committee Maintenance
coordinator Neisha Gange on 0423 158 419. This will help ensure that the campers following
will not be inconvenienced.

Parking:

Park in the designated areas only to leave access free for emergency vehicles. The school's
bus(es) should be parked in the heavy vehicle parking area facing the exit road to save time in
an emergency.
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Fire:

The Garfield North Outdoor Education Centre is in a designated bush fire prone area. The
camp is also vulnerable to internal fire. Do take the utmost care with any sort of fire.

Hard wired smoke detectors have been installed in the building.

For your safety, all camp leaders/staff must familiarise themselves with the fire
evacuation document displayed in the lounge/dining area, the emergency procedures in
this handbook and also note the location of the fire fighting appliances inside and outside
the buildings.

Teachers in charge of camps should ensure that adequate safeguards are taken against the
possibility of fire.

Note carefully the following points:

All building exits should be unlocked and not blocked.

Fire extinguisher locations.

Student awareness of the danger of fire.

Fire brigade "fire calls" humber - 000.

Take care in using heaters and fires.

Take care in using matches.

During a declared Fire Restriction period, no outside fires are allowed except in
properly constructed fireplaces (like the BBQ at our camp). The Fire Pit cannot be
used during fire restrictions. No portable barbecues are allowed.

Note TOTAL FIRE BAN days as no fires are allowed at all.

Water:

The bulk of our water is supplied to us from the Bunyip Main Race. While this means we have
a good, steady supply of water, this water should NOT be drunk. We do have a supply of rain
water suitable for cooking available in the kitchen. It is the tap on the right. Drinking water is
supplied in the kitchen, with spare bottled water kept under the kitchen sink. Campers should
use the drinking water supplied in the kitchen, or bring their own.

Rubbish:

We have three rubbish bins and three recycling bins. These are picked up on Tuesday
mornings. As sometimes there is no weekend or Monday camp, please place the bins on the
road side at the main gate, wheels facing the camp, on leaving the camp on Friday.
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Electricity:

Mains power is provided to the camp. As the camp is in continual use throughout the year,
please leave the power ON at the main switchboard in the lounge area.

Do not interfere with the circuit breaker sub-boards located in the lounge and access hallway,
unless in an emergency.

The heaters are on timers. Please do not try and alter the timers. They are set on the
maximum time now - if you alter them, often they start to go of f after a couple of minutes.

Please help to keep costs down by preserving power, and always check that the electric oven
and all heaters and lights are turned OFF when leaving the camp.

Dangerous Substances and Objects:

There are lockable cupboards in the kitchen for all medications, detergents, cleaners, sharp
knives and any other potentially dangerous substances to be housed safely away from the
students eg matches.

Out of Bounds:

Please ensure that all participants are aware of the out of bounds area which is designated by
the fences. It is also strongly suggested that students keep out of the area to the east of
the building (between the building and the road).

Forms:

The Booking Form and Hire Agreement should be completed and emailed to the Garfield North
OEC email address garfieldnorthoec@gmail.com at least two weeks before your camp. Make
certain you have read the General Conditions for Hire.

You will receive an invoice the week after your camp. Please complete the Camp Report Form
after your camp and return it as soon as possible to the Garfield North OEC email address
garfieldnorthoec@gmail.com

A copy of all these forms can be obtained from the website. www.gnoec.org.au
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On Arrival:

BEFORE STUDENTS EXIT BUS
Unlock the camp. Note that all four doors have dead locks. For the safety of all, these
must not be in the dead locked position when anyone is in the building.
Check the condition of the camp (inside all buildings) and check the grounds

THE TEACHER IN CHARGE MUST

- Brief all staff and students on the safety procedures
Ensure you know where all the fire fighting appliances are and that you are conversant with
all the emergency procedures.
Lock all detergents, medications and knives in the lockable cupboards in the kitchen. While
your group of students may know of the dangers, the next group may not.
Check where the Emergency Kits are located in the barn

Packing Up and Vacating:

Before leaving the camp, the following items should be completed:-
Empty all rubbish into the bins and place full bins by the road side near the main gate.
Pack up all food and take away from the camp. We do have problems with field mice.
Clean the oven and stove and all kitchen surfaces.
Clean out the refrigerator, don't turn off and leave door CLOSED.
Tidy up grounds.
Turn off all heaters.
Put one pillow and two blankets on each bed.
Close all windows and close and dead lock both doors from the inside. Check that the
building is secure.
Check that the barn is locked

Cleaners:

The cleaner will be booked at the end of each camp for $100.00. Your school will be invoiced
for the cleaning money with your camp accommodation charges.

The cleaning includes all floor surfaces, bathrooms and toilets. It is important you leave the
rest of the camp neat and tidy, e.g. kitchen sink, stove and table tops clean and bins emptied.
Chairs down please. The cleaner will sanitise benches and tables. The cleaner will provide the
cleaning materials. Extra cleaning during your camp (if you are having multiple groups through)
can be arranged. Please notify us at the time of booking so we can organise extra cleaning.
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EMERGENCY PROCEDURES:

WALK SAFETY:

Before undertaking a walk, camp leaders should consider the following questions.

¢ Do you know where you are going? Ideally you should have done the walk at least twice.

¢ Do others know where you are going? Fill in the intentions form at the camp and display it in
the window next to the front door. Also remember that if you change plans to let your school
know the new arrangements.

¢ Do you have an alternative available if an emergency occurs during the walk? This may
mean placing a vehicle, say in the middle of a walk, for this purpose.

e Is there enough time to safely complete the walk well before dark? You should allow for
stops as well as walking time - and calculate walking time for the slowest member of your group.

e Are all the group properly dressed for the weather - and are they prepared for a change
of weather? In hilly regions such as the environs of Garfield North, the weather conditions can
change quickly and severely. Because it is overcast in the morning, does not mean it won't be hot
and sunny in the afternoon - and clear skies in the morning are no guarantee that it won't rain
later.

e Are the shoes of each member of the group correct for the duration and difficulty of the
walk? New shoes often cause blisters. Old shoes may have no traction. Rubber boots are not a
good idea.

¢ Have you a first aid kit with you? Has it been checked for completeness and
appropriateness?

e Have you emergency medication for those who may need it? This may range from a puffer
for an asthmatic to an Epipen for an anaphylactic student. Don't forget the staff.

¢ Have you food and drink for each member of the group? This may be lunch, or just a snack
for a shorter walk. Water is the best drink; soft drinks the worst.

¢ Have you completed a walk notification form and left it at camp so it can easily be seen?
The forms are on a clip board at the camp and should be left in the window beside the front

door so it can be seen from the outside.

e Do all members of the group understand about safe walking practices? There should be a
staff member at the front and back of the group.

¢ Have all members of the group been told what to do if they get lost? They should STOP,
BLOW THEIR WHISTLE, LISTEN, and NOT PANIC.

¢ Has each member of the group a whistle? Whistles are available in the staff bed room.

¢ Do you know the emergency procedures if someone does get lost? Check the Missing
Student Response procedures NOW.
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Students MUST BE BRIEFED on what to do when they become separated from the group.
This applies to ALL students.

If a student goes missing on a walk, they MUST:

Stop.

Blow their whistle at intervals to attempt to make contact with the main party.
Listen for calls from the main party and try to answer them.

Make themselves as obvious as possible eg. bright clothing.

Not panic or give up hope. By not moving around, it will not take searchers longer to find
them. Continuing to walk makes it difficult for searchers.

So in summary, they must - STOP, BLOW THEIR WHISTLE, LISTEN, DO NOT PANIC.
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EMERGENCY PROCEDURES

MISSING STUDENT PROCEDURE:

MORE IMPORTANT THAN WHAT TO DO WHEN SOMEONE 1S LOST IS TO
PREVENT THE SITUATION OCCURRING

If a student becomes separated from the main party, follow your own school’s

Lost Student Process and enact the Emergency Management Plan
displayed in the staff bedroom.

The following points should be noted very carefully:

Collect the remainder of the group together to prevent any further losses.

Contact your school principal

Ascertain when and where the lost student was last sighted.

Ascertain what the lost student was wearing.

Using as many teachers/adults as possible, conduct a quick local search of the area.
The remaining students must be well supervised and MUST NOT be used to search.
If a vehicle is readily available, it should be used to search the nearby accessible
tracks. Such checking should continue until the student is found or you are advised by
Police Search and Rescue.

It is vital that every effort be directed to finding the lost student before dark. The
later in the day, the less time should be spent searching before calling in outside
assistance.

IN ANY CASE, OUTSIDE ASSISTANCE SHOULD BE SOUGHT IF THE STUDENT HAS
NOT BEEN FOUND WITHIN 30 MINUTES OR EARLIER. THE POLICE MUST BE
NOTIFIED.

DET Incident and Support Operations Centre (1800 126 126) MUST also be notified
about any emergency situation involving a student.

The Garfield North OEC Committee President should also be informed at the earliest
convenience on 0423 158 419 (Neisha Gange)
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EMERGENCY PROCEDURES

FIRE AND SEVERE STORM PROCEDURE:

Deemed Refuge Areas:

If evacuation off the camp site is considered dangerous, the BARN is the deemed the refuge
area/ shelter in place. It has fire extinguishers, woollen blankets, spare drinking water and
the Emergency Kits.

The external refuge area is the cleared area in front of ‘The Bunkhouse' building. It is signed
with "Emergency Evacuation Point".

The off-site refuge area is Garfield Football Club, 2 Beswick St Garfield. This is the
preferred refuge area if it is safe to leave the camp site.

Fire Equipment:

Garfield North is situated in a recognised fire risk area. While trying fo maintain the
essential bush nature of our camp, the Committee has also sought to minimise the fire risk.

External
o Fire hose with external tfap connection
o CFA fitting on water tanks

Internal- Bunkhouse
Six fire extinguishers of a type and quality approved by the CFA.
o Fire blanket in kitchen area
o Woollen blankets
o Smoke alarms

o Bushfire Emergency kit
o Woollen blankets
o Emergency kit (storm)
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External Fire/ Bush Fire Procedure/ Severe Storm:

The first and most desired option is to LEAVE the campsite AS SOON AS POSSIBLE
and reach the evacuation area at the Garfield Football Club (2 Beswick Street, Garfield).
If early enough, campers may also proceed directly back to their school.

If it is too late to leave:
RAISE ALARM
PREVENT PANIC
STAFF COLLECT ALL STUDENTS in designated REFUGE AREA. Ensure all dressed in
long trousers, long sleeved clothing (both preferably woollen) and sturdy shoes.
ROLL must be marked and all students accounted for.
CONTACT principal of your school
CONTACT ATTEMPTED WITH LOCAL EMERGENCY SERVICES to ascertain nature of
threat (Fire Brigade and Police)
Stay informed of current situation by listening o emergency radio in Bushfire
Emergency Kit (774 AM, or 104.7 FM)

STAFF then proceed with duties allocated by the teacher in charge of the camp:
* Supervision of students.
Communication - mobile phone.
Searching and checking all buildings and closing all doors and windows
Ensure shutters in the refuge area are down - winders are located beside each window
Checking for fire outbreaks (in event of fire)
If there is time, the camp surrounds should be dampened also (in event of fire).
Continually check and, if necessary, extinguish minor spot fires as they develop (in event of
fire)
Monitor ceiling of barn for leaks and damage (severe storm)

STUDENTS should be given specific instructions on what to do:
* keep still and low
remain away from walls of building
cover themselves with fire blankets
obey instructions to move
pre-planned activities should be undertaken to keep students occupied

Any disabilities that students have must be considered and catered for eg. temporary
stretchers made from blankets for students with mobility problems.

e The FIRST AID KIT should be ready in the REFUGE AREA.

e ONCE THE FIRE FRONT OR STORM HAS PASSED AND YOU HAVE BEEN GIVEN
THE ALL CLEAR FROM EMERGENCY SERVICES, FOLLOW ADVICE FROM
EMERGENCY SERVICES.

e ONLY WHEN DANGER HAS PASSED should students be allowed to leave the refuge.

e DO NOT drive ANYWHERE unless directed to do so by the police or Emergency
Services. Vehicles should be kept parked facing the entrance, but keeping the way
clear for emergency vehicles.
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Internal Fire:

ALARM to be raised verbally by staff.
PREVENT PANIC.
Staff to immediately evacuate any students by the nearest door to open ground. In front
of the building is the suggested assembly point.
ROLL MUST BE MARKED and all students accounted for.
Teacher in charge of camp to assess the situation and direct the staff to:
* care for students
* use fire extinguishers and fire blankets if safe to do so
* obtain help - Fire Brigade 000
Elements of bush fire instructions should be enacted if the internal fire is large.
Appropriate persons notified:
* home school principal or contact person
* the DET 24 hours Incident and Support Operations Centre (1800 126 126)
* the nearest police - Bunyip 5629 5205 or Pakenham 5941 1033
* the Garfield North OEC Committee President 0423 158 419 (Neisha Gange)

Remove campers to an appropriate alternative setting.

Evacuation:
This must be addressed very early in camp planning and actual fire or severe storm threat.

On forecast Code Red days, the camp must be evacuated with campers returning to
school as early as possible, preferably the previous day. It is important fo evacuate early
rather than waiting until the fire is close. We strongly recommend that you plan to evacuate
early rather than staying until evacuation is no longer a safe option.

EVACUATION SHOULD ONLY PROCEED IF LOCAL KNOWLEDGE IS OBTAINED AND IT
IS DEEMED SAFE TO DO SO.

If, due to prior warning of severe conditions or on the advice of the local police or fire
brigade, evacuation is considered necessary and safe, campers are to proceed to the
GARFIELD FOOTBALL CLUB, 2 Beswick St Garfield.

Once there, the local fire brigade and police MUST be notified of your whereabouts. Your
school principal should then be notified and also the Garfield North OEC Committee
President.

Further movement (whether home, back to camp or to another evacuation centre) should

ONLY be done on the advice of the appropriate LOCAL body i.e. police, fire brigade, State
Emergency Services.

Responsibility of Teachers:

Teachers taking students on camps and excursions MUST be conversant with and comply with
DET requirements. Information for conducting camps can be found on the DET website under:
https://www2.education.vic.gov.au/pal/excursions/policy
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IN AN EMERGENCY

1.V er‘ify Yerify the report

confirm with other campers, with emergency services or other reliable
people the accuracy of the information about the emergency.

2 N Oflfy Notify ?:he emergency sertvices' and your school
° By the quickest possible means, immediately notify:
the emergency services
your school
the DET Incident and Support Operations Centre (1800 126
126)
the Garfield North OEC Committee President - 0423 158 419

3. Assess Assess the danger posed by the emergency

use all your senses to build up a picture of what is happening and use
that information to help decide on a course of action.

use verbal information.

observe what is happening to decide:

- has the danger passed?

- is the danger increasing or decreasing?

- is the danger coming closer or moving further away?
- is the weather affecting its progress

- decide how much time exists to take alternative actions.

Take action based on th t of d
4. Act 'a e action based on the assessment of danger

ensure that injured campers are not exposed to further injury or
danger.

contain the emergency if safe to do so.
move people away from the danger area by the safest means.

Campsite Name: Garfield North Outdoor Education Centre
Address: 335 Garfield North Road, Garfield North, 3814
about 4 kilometres north of the Princes Highway on the west side of

Garfield North Road, just north of Wright Road
(Melways 912 S6.; Vicroads State Directory 96 C2)

Phone number: 5629 2638
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Emergency Phone Numbers

Fire Bunyip 000 Hospital: Warragul 56230611

Police Bunyip 5629 5205 or Casey 87681200
Pakenham 5941 1033

Ambulance Warragul 000 DET Incident and Support Operations Centre

Doctor Bunyip 5929 5111 (1800 126 126)

Neisha Gange: 0423 158 419
(GNOEC President)

FOR URGENT MAINTENANCE ISSUES
e.g. POWER FAILURE, SEPTIC PROBLEMS, GAS etc

PHONE Mobile # 0423 158 419
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